
                            绝密 ★ 考试结束前

全国2016年4月高等教育自学考试

外贸英语写作试题
课程代码:00097

  请考生按规定用笔将所有试题的答案涂、写在答题纸上。

选择题部分

注意事项:

  1.答题前,考生务必将自己的考试课程名称、姓名、准考证号用黑色字迹的签字笔或钢笔

填写在答题纸规定的位置上。

  2.每小题选出答案后,用2B铅笔把答题纸上对应题目的答案标号涂黑。如需改动,用橡

皮擦干净后,再选涂其他答案标号。不能答在试题卷上。

一、单项选择题(本大题共20小题,每小题1分,共20分)

在每小题列出的四个备选项中选择一个最佳答案,请将其选出并将“答题纸”的相应代码涂

黑。错涂、多涂或未涂均无分。

1.Youcanfind   elseintheworldwhoworksharderthanArnoldJohn.

A.everyone B.none C.noone D.anyone

2.Theboardwantedtoknow   thecompanywasperformingwell.

A.what B.which C.where D.if

3.Thosedismissedemployeesseemed   .

A.angry B.angrily C.anger D.beangry

4.Wefinditimpossibletocomply   thelatestsafetyregulations.

A.with B.to C.at D.from

5.   morecompetitiveinthelabormarket,hehasenrolledinacomputercourse.

A.Being B.Tobe C.Be D.Been

6.To   andto   departmentshouldmyapplicationbesubmitted?

A.whom…where… B.who…which…

C.whom…which… D.who…what…

7.Theeditorandpublisherofthismagazine   averyableman.

A.are B.is C.be D.being

8.Amanagermustmakehisorher   known.

A.present B.presents C.presences D.presence
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9.Thepriceofcomputerismuchlowerthanbefore,butmostpeoplestillcan’t   it.

A.use B.afford C.play D.have

10.ChinahasalowrateofproductivityandlowGDPpercapita,soChinaisstilla   

country.

A.developing B.developed C.develop D.development

11.TheexecutivecommitteeappointedMrs.Green   branchmanager.

A.for B.with C./ D.to

12.ThosepensimportedfromKorea   smoothlyasyouimagine.

A.aren’twritten B.don’twrite

C.notwrite D.writenot

13.Oncethepresidenthasmadea   decision,henolongerdwellsonit.

A.considerate B.considering C.considerable D.considered

14.Aftercheckingthereport,   .

A.severalmistakeswerediscovered

B.severalmistakesarediscovered

C.themanagerdiscoveredseveralmistakes

D.themanagerwilldiscoverseveralmistakes

15.Themoreaccurateinformationyouget,   youmaycometoarightdecision.

A.morelikely B.themorelikely
C.mostlikely D.themostlikely

16.Thecompanyorderedtwo   fortheemployees’lounge.

A.TVes B.TV’es C.Tv’s D.TVs

17.Thecompanyhastopay   aheavytransportcost   thepriceofthebookswill

notbecompetitive.

A.such…that… B.so…that…

C.too…that… D.too…to…

18.Weareallforyourproposalthatthemeetingoftheboard   .

A.beputoff B.wasputoff

C.shouldputoff D.istoputoff

19.Themanager,   hisstudyofthesituation,wasreadytotalkaboutitwhenI

arrived.

A.hascompleted B.havecompleted

C.havingcompleted D.hadcompleted

20.Hadhecheckedthereportmorecarefully,he   themistake.

A.willfind B.hadfound

C.hasfound D.wouldhavefound
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非选择题部分

注意事项:

  用黑色字迹的签字笔或钢笔将答案写在答题纸上,不能答在试题卷上。

二、改错(本大题共10小题,每小题2分,共20分)

下列每句各有一个错误,找出错误并改正。请将错误及改正写在“答题纸”上。

     Example:Who’stakingcarethedogwhileyou’reaway?

takingcare→takingcareof

21.Georgeisunemployedatthemoment.Heislookingforworks.

22.Neitherthequalitynorthepriceshaschanged.

23.Wehopetohavemoreopportunitiesdoingbusinesswithyou.

24.Thenewswhichhehasresignedprovedtobetrue.

25.HandicraftisamajorsourceofincometosomefamilysinEurope.

26.Bytheendoflastweekallemployeeshavereturnedfromtheirholiday.

27.Wecongratulatedheronpromotedtomanager.

28.Ifourofferwillbeacceptedstillremainsunknown.

29.Thedirectorpolitelyturneduptheinvitationtotheconference.

30.Herjobconsistedofdisplayingsaleitems,arrangingwindowdisplays,andhelpthe

salesgirlsatrushhours.

三、造句(本大题共10小题,每小题1分,共10分)

用所给的词和短语写出符合逻辑的句子。

31.thenew manager/satisfiedwith/theboard/adifficulttask/hisperformance/

assigned

32.who/createdtheshortage/wascertain/Adam/itwas/they

33.don’twantto/thisargument/if/keepsilent/beinvolvedin/you

34.tochange/it/toolate/foryou/is/yourmind

35.ourvictory/theemployees/whose/theseare/contributedto/efforts

36.toincreasesales/both/ourobjectives/toimprovecustomerrelations/and/are

37.appreciate/theircooperation/youragents/that/pleasetell/I

38.MissJones/itisunknown/hewill/tothemeeting/whether/accompany

39.wasthesameas/theirattitude/thenewapproach/before/toward

40.putsahightax/domesticcarindustry/thegovernment/inorderto/ontheimported

car/protect
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四、标点改错(本大题共10小题,每小题1分,共10分)

下面每句都有一个标点符号错误,该用标点处未用标点或标点符号用错。改正错误或补写

标点,并将其与前面的一个单词一起填写在“答题纸”上。

     Example:A.Whatanicepresentyougaveme.      me!  

B.Youthinkyouarerightdon’tyou?       right, 

41.TheaccountantMissPrice,deliveredalongpresentation.

42.Thereisonlyonewayoutleftforthedirector:resign.

43.“Areyoudrivingdowntown”Heasked.

44.ThegroupelectedMrLawlerchairman.

45.Checkingthefigures;Idiscoveredseveralmistakes.

46.Itstimeforthenegotiation;he’llrepresentus.

47.Therearethreerequirementsforthejob;agoodcommandofEnglish,working

experience,andamaster’sdegreeinengineering.

48.Wedidn’tknowwhattodo,therefore,wedidnothing.

49.Weprovidedournewemployeeswithatwoweekpaidvocation.

50.Thisfinancialreport;however,isnotcomplete.

五、备忘录写作(本大题15分)

按要求写一份50个单词左右的备忘录。

51.YouareOfficeSupervisorofacompany.Yourcompanyhasjustpurchasedanumberof

newphotocopiersfortheoffices.Pleasewriteamemotoallofficeclerks,

·tellingthemthatthephotocopiersarethenewmodelandmoresophisticatedthanthe

oldones
·askingthemtoreadtheinstructionmanualcarefullysoastooperatethephotocopiers

properly
六、信函写作(本大题25分)

按要求写一封字数为130-150的信函。

52.假设你公司将在广交会期间举办一次重要的产品展览会,请给你公司的所有重要客户写

一封邀请信,主要内容如下:

(1)展览会的时间为5月9日至30日,邀请国内外客户参加。

(2)展览会上将展出最新的设备,厂家代表将出席并回答客户疑问,并将举办一系列科技

讲座和研讨会。

(3)邀请对方参加,并说明将为其支付所发生的全部费用。

(4)希望对方应邀参加,并能告知到达时间以便安排。
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